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About Business Issues
Business Issues (BI) is the official newsletter of IATEFL Business English Special Interest Group and is published throughout the year. For BI, we welcome submissions from new and experienced professionals on all topics related to business English. 
Writers’ Guidelines
When you write for Business Issues, 
1. Please use Arial 11pt, single spaced, one line before and after paragraphs
2. Do not exceed the maximum 1200 words (one page i.e., 600 words articles are also welcome) 
3. Please title your article. Title format: sentence case. 
4. In case you are using abbreviations/acronyms, be sure to spell them out in parentheses, so as to make it easy for readers unfamiliar with the terms being used. 
5. If would like to include images with your text, please send them in as a separate attachment. Do not embed them in the document. In case of multiple images, please number them so as to indicate the order in which they ought to be uploaded.
6. For the reference section, APA format is the standard. 
7. You can include tables and graphs.
8. Please also ensure that you have obtained permission to reproduce any illustrations submitted and include the attribution. 		
emailing your submission
Newsletter submissions should be emailed to the Editor at publications@besig.org 
photograph and bio
Please send in a high resolution, professional picture of you along with a 40-word biography as a separate attachment. Bios which exceed 40 words will be trimmed by the editor. 
NOte
1. IATEFL BESIG reserves the right to accept or reject articles depending on their quality and suitability for our readership. Although every effort will be made to include articles accepted for publication in the next issue, BESIG reserves the right to postpone publication if necessary.
2. If an article is accepted for publication, the editor reserves the right to alter titles and headings where appropriate and make minor editorial changes deemed necessary for reasons such as space, style, clarity or accessibility. 
3. If more than minor changes are needed, the author will be consulted and an edited version of the article will be sent to the author for approval. 
4. Advertising is also very welcome. Please contact publications@besig.org for details. 
5. Commercial articles are subject to approval by the editor, the coordinator(s), and/or the IATEFL BESIG committee. 
6. We assume that your article has neither been previously published, nor is being considered for publication elsewhere. If we do wish to reprint, we need to know when and where the article was first published along with the written permission from the previous publisher.
Copyright notice
IATEFL and IATEFL BESIG retain the right to reproduce all or part of the publication in other publications as well as on our websites. Contributions to the publication remain the intellectual property of the authors. Any requests to reproduce a particular article should be sent to the relevant contributor and IATEFL. Anyone wanting to copy any part of Business Issues must contact IATEFL BESIG to obtain permission and must acknowledge the IATEFL publication as the original source of the article. 
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