
Press	Release

St	Patrick’s	Day	Festival

The unique Green Button Festival will enable city-dwellers in 
New York, London, Milan and Sydney to interact with the 
billboards to trigger sound and vision recordings of some of 
Ireland’s top talent performing at various locations around the 
island.
The festival will be brought to life when passers-by use their smartphone to 
scan giant QR codes and press the green button to activate a performance.

https://media.ireland.com/en-us/news-releases/local/2018/global-irish-
music-festival-to-light-up-billboards

Which	words	are	above	B1?	



1.	Oxford	Text	Checker	(a)	

www.oxfordlearnersdictionaries.com/text-checker

will =	modal	verb	A1; noun	B2			



1.	Oxford	Text	Checker	(b)

www.oxfordlearnersdictionaries.com/text-checker

creates	an	exercise	on	
words	you	choose

ActivitiesResults



Genre	analysis

• Content
• Structure	
• Vocabulary	
• Grammar
• Style
• Audience	/	purpose

the ability to identify a genre’s defining organization, 
language, intended audience and purpose



“A press release is a short, compelling news 

story written by a public relations professional 

and sent to targeted members of the media. The 

goal of a press release is to pique the interest of 

a journalist or publication.”

Press	Release

What	is	it?		

key	words	



AIM: 
to enable students to write 
a press release on a topic 
of interest / relevance.

Press	Release

What	could	you	do?	(for	a	60-120’	lesson)

in	groups	



Press	Release	(a) in	groups	



Press	Release	(b) in	groups	



AIM: 
to enable students to write 
a press release on a topic 
of interest / relevance.

Press	Release

What	could	you	do?	(for	a	60-120’	lesson)

Ideas



Press	Release

Allison,	J.,	Appleby,	R.,	de	Chazal,	E.	(2009).	The	Business	(Advanced).	Macmillan



• Content
• Who?	What?	Where?	When?	Why?	

• Organisation /	Layout		
• Lead	paragraph
• 1-2	body	paras;	quotation(s)
• Final	para:	“About	the	company”	+	www.	/	contact	info

• Language
• Vocabulary: short	punchy	headline	
• Grammar: for	headlines	(verb	tenses; determiners)	

• Style	
• Formal:	‘on	behalf	of	the	company’

Press	Release:	Genre	analysis



Press	Release:	Structure	
Put	the	items	below	into	the	correct	order	to	make	an	
affective	Press	Release.

a. Boilerplate	(“About”)	paragraph
b. Call	to	action
c. Headline	(1.)
d. Lead	(initial	summary	paragraph)
e. Place-and-date	line
f. Quotations
g. Sub-headline
h. Website	+	contact	information



Press	Release:	Language

• Use	of	3rd person	(on	behalf	of	a	company)	
• Headlines	

• Use	of	determiners	(a,	the,	some	etc.)
• Verbs	/	tenses
• Vocabulary	



Press	Release

Headlines

The	Queen	has	cancelled	her	visit	to	Northern	Ireland,	and	
has	accepted	medical	advice	to	stay	at	home	to	recuperate.	

Queen	cancels	trip	to	N.	Ireland	to	rest	at	home.	

“punchy”	
vocabulary

present	tense	
for	‘news’

(immediacy)
no	a,	the,	her,	etc.



Headlines:	practice

Make	press	release	headlines	from	the	stories	below.

FastFly will	have	to	cancel	many	flights	this	week	because	
many	of	their	staff	are	off	work	sick.	They	are	asking	
travellers	to	get	in	touch	in	advance	to	check	on	the	

status	of	their	flight.	

Inspired	by	polar	bears,	a	group	of	students	in	Reykjavik	
has	developed	a	pop-up	igloo	with	a	concertina-skin	to	
trap	in	snow.	The	snow	– up	to	40mm	– will	act	an	

insulator	to	maintain	temperatures	in	side.	



Writing	your	own	texts	(150-200	words)

Research [your	topic]	in	at	least	four	different	places	and	

ideally	listen	to	a	podcast and	watch	a	video about	it	as	

well.	[...]	The	next	stage	is	to	write	an	article,	an	interview,	

a	blog	post,	a	lecture	or	a	conversation	based	on	that	topic.	

If	you	are	trying	to	contextualise	some	grammar,	put	three	

or	four	examples	in	but	don’t	overload	the	text.	Check	your	

vocabulary	level	through	the	English	Vocabulary	Profile	or	

Textinspector.	

“

Robert	McLarty:	‘Writing	in	five	easy	stages’,	Oct	2018	



Genre	Analysis
• Content
• Structure
• Language
• Style		
• Audience	/	purpose
Text	analysers
Using	your	own	texts

Using	Authentic	Materials



Materials	writing	tips		

1. Know	your	students:	you’ll	

2. When	writing	instructions,	don’t	

3. Don’t	try	to	be	too

4. If	focusing	on	writing,	be	sure	to

5. Do	the	exercise(s)	

6. Once	written,	leave	

7. Share	the	materials	you	write	

8. Start	small:	for	yourself	/	colleagues;	

a. creative;	focus	on	language	/	skills.

b. give	too	much	non-essential	information.

c. provide	a	model.

d. then	share	online	(a	blog,	or	e.g.	FREEED)

e. with	a	friend	/	colleague	and	get	feedback

f. write	more	personalised	materials.	

g. your	materials	overnight;	tweak	again	later.	

h. yourself	first!

Match	the	sentence	halves.

Any	other	tips?		
Answers:	1f,	2b,	3a,	4c,	5h,	6g,	7e,	8d	.......



References	
Allison,	J.	(2017).	How	To	Write	Business	English	Materials,	
ELT	Teacher2Writer.	

Clandfield,	L.	&	Hughes,	J.	(2017). ETpedia Materials	Writing,
Pavilion	ELT	Publishing.

Hughes,	J.	(2022).	‘10	Secrets	that	no-on	ever	tells	you	about	materials	writing’,	
www.youtube.com/watch?v=E3QUqjyaxyQ&list=PLZU-Zlji2iFp76_T2UHRbKjjbLF46wZ1x&index=8

Hughes,	J.	(2021)	.	‘Text	analysing	tool	for	materials	writers’,	
https://www.youtube.com/watch?v=jiCn2qUl-NQ&list=PLZU-
Zlji2iFp76_T2UHRbKjjbLF46wZ1x&index=14

Hughes,	J.	(2017)	‘Making	the	leap’,	English	Teaching	Professional,	(113).	Pavilion	Publishing.	

Hughes ,	J.	(2016).	’Ten	tips	on	writing	effective	rubrics	in	your	materials’.	MET,	25	(3),	Pavilion	
Publishing.	

Hutchinson T.,	and	Waters,	A.	(1987).	‘A	materials	design	model’,	English	for	Specific	Purposes:	A	
learning-centred approach.	CUP.		pp109,	118

McLarty,	R.	(2017).	‘Writing	in	five	easy	stages’,	MET,	26	(4),	Pavilion	Publishing.

Images	from	www.freepik.com



Useful	sources

Katherine	Bilsborough – a	series	of	articles	in	MET;	she	also	writes	
regularly	in	IATEFL	Voices,	and	on	her	blog:	
www.creatingeltmaterials.com/blog

Emily	Bryson	– ‘Creating	accessible	learning	materials’,	IATEFL	Voices,	
(280),	May-June	2021		

John	Hughes:	YouTube	playlist:	www.youtube.com/playlist?list=PLZU-
Zlji2iFp76_T2UHRbKjjbLF46wZ1x

Silvina	Mascitti	– www.eflcreativeideas.com

‘How	to	write’	series:	Business	English	Materials,	EAP	materials,	ESP	
Materials,	Corporate	Training	materials
(John	Allison,	Julie	Moore,	Ros	Wright,	Evan	Frendo)
https://eltteacher2writer.co.uk



Materials	Writing
Promoting	clarity:	technical	issues

Using	authentic	materials:	ways	to	handle	

Rachel	Appleby,	BESIG	PCE,	May	2022




