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Contracting in English 

Legal English for Assistants 



Contract Law and Contract Drafting in English 
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Developments in Professional English  

Politics 



None of the parties was a native speaker of English. 

The case related to a Belgian company which 

supplied the Cuban government with electronic 

components, and a German company which supplied 

such components to the Belgian company. The 

German company had been taken over by a U.S. 

corporation, and so problems had been created by 

the U.S. embargo against Cuba. The court wanted 

the parties to reach a compromise, in part because a 

large amount of Belgian documents in French and 

Cuban documents in Spanish would have needed to 

be translated (so much for simplifying matters by 

using English as the court language!). 

First German court hearing in English 

Bonn Regional Court, 10 May 2010 



There were some language problems. For example, it 

was necessary to spell names, and the judges were 

not used to spelling in English. The words plaintiff and 

defendant were confused several times. One had the 

impression that they would have liked to express 

themselves in German.  

The judges had a tendency to start complex 

sentences which they could not finish.  

Other language problems: the Federal Court of 

Justice (Bundesgerichtshof, BGH) was referred to as 

'he'.  

‘Critic’ was used instead of ‘criticism’. 

‘Power of attorney’ had to be explained to the Belgian. 
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The problem 

“To me,  it’s of little value what 

Lord Denning said about war 

pensions, or what landmark US 

Supreme Court decisions shaped 

the views on abortion. I need to 

explain loan agreements to my 

colleagues.“ 

 
(Petra Grundtke, WGZ Bank) 



“I bought one of those legal 

English books, and now I 

know what carbolic smoke 

balls are. But where (or what) 

is the relevance for my 

practice?” 

 

Christian Bertram, Noerr LLP 

The problem 



The problem 

“It’s always about England, America, Australia. For 

readers who want to talk about German realities in 

English, this is of little value.“ 
(Business Spotlight 4/09, p90) 
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Approaches 

what is important? 

office life? 

dispute resolution? 

special features? 



Approaches: Scrutinize! 

contingency 

agreements 

hourly flat 

lawyers‘ fees 

court fees fees 

cost risk 

retainer 



Situation 

 

You are Christopher Smith from England. You have just moved to Germany to work in the 

export department of a local company. You will start next month and earn €2,000 gross for 

30 hours/week. Since this does not seem enough, you consider working freelance as an 

English teacher. After all, it is your mother tongue! 

 

Consult your lawyer. You would like to know 

 

● first of all, what your net income from your work in the export department will be. Ask 

about deductions for social security, including health insurance and pension scheme, 

income tax, etc. 

    

● what you have to do with regards to your proposed work as freelance teacher, in 

particular whether you need your employer’s approval 

 

● whether you have to make pension contributions on top of your employment 

contributions 

 

● anything else you might have to pay attention to 

 

You can add points that seem relevant to you. 

Approaches: Connect! 



Approaches: Connect! 



Approaches: Be authentic! 

contract/GTC 

 legislation 

case law 



Situation 

You are meeting Jennifer Croud, who has just started out as a translator. A friend of 

hers, who also works as a freelance translator, recommended using general terms & 

conditions for her business, and provided Ms Croud a copy of her own. Ms Croud is 

uncertain about their meaning and validity. She is therefore seeking your advice. 

Prepare the meeting, in which you will be expected to explain the contents of the 

following articles. Advise her on the quality, identify questionable or missing points if 

appropriate. 
 

ALLGEMEINE GESCHÄFTSBEDINGUNGEN 
 

1. Geltungsbereich 
(1) Diese Auftragsbedingungen gelten für Verträge zwischen Jennifer Croud, nachfolgend Übersetzerin genannt, und dem Auftraggeber, 
sofern nicht etwas anderes ausdrücklich vereinbart oder gesetzlich vorgeschrieben ist. 
(2) Allgemeine Geschäftsbedingungen des Auftraggebers sind für die Übersetzerin nur verbindlich, wenn die Übersetzerin sie ausdrücklich 
anerkannt hat. 
 
2. Umfang des Übersetzungsauftrags 
Die Übersetzung wird nach den Grundsätzen ordnungsgemäßer Berufsausübung sorgfältig ausgeführt. Der Auftraggeber erhält die 
vertraglich vereinbarte Ausfertigung der Übersetzung. 
 
3. Mitwirkungs- und Aufklärungspflicht des Auftraggebers 
(1) Der Auftraggeber hat die Übersetzerin rechtzeitig über besondere Ausführungsformen der Übersetzung zu unterrichten (Übersetzungen 
auf Datenträgern, Anzahl der Ausfertigungen, Druckreife, äußere Form der Übersetzung etc.). Ist die Übersetzung für den Druck bestimmt, 
hat der Auftraggeber der Übersetzerin einen Korrekturabzug zu überlassen. 
(2) Informationen und Unterlagen, die zur Erstellung der Übersetzung notwendig sind, hat der Auftraggeber unaufgefordert und rechtzeitig 
der Übersetzerin zur Verfügung zu stellen (Glossare des Auftraggebers, Zeichnungen, Tabellen, Abkürzungen, etc.).  
(3) Fehler, die sich aus der Nichteinhaltung dieser Obliegenheiten ergeben, gehen nicht zulasten der Übersetzerin. 



damages 

misuse 

GTC 
duties 

limitation of liability clause 

credit card agreement 





Approaches: Be precise! 
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brochures (2) 
web sites (5) 
course 
book (1) 























The German Law Archive runs a database 

which aims to include everything written on 

German law in English. 















gtai.de 













existenzgruender.de 









brochures (2) 
web sites (5) 
course 
book (1) 



client  

interviews 

tax/corporate/employment lawyers 

Course book 

client 

correspondence 

teleconferencing presenting 
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A NICE TRICK 























Insolvency 

 unemployment 

 sickness 

 divorce 



Employment 

 dismissal 

 labour relations 



Corporate 

 affiliate/associate/   

subsidiary 

 company formation 
  GmbH & Co. KG 

  UG 

 Prokura/Prokurist 



Contracts 

 LOI / MoU / Term Sheet 

 consideration 

 equitable remedies 

 punitive damages 
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